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REQUIRED REPORTS

NOTE: These reports are currently known reports as part of the Firm Fixed Price. Funding has been set aside for the creation of additional reports that need to be developed. These additional reports, when determined, will be funded based on labor rates provided.

The following is a list of 19 required reports, by type, that EDIS II must generate:

DOCUMENT ACCESS

1. Document Access Report
Purpose: Provides the names of users who have accessed a particular document over a period time by investigation.

Typical fields: Username, Realname, Employer, Email, Date/Time of Access (download)

Note: Username may differ from Realname.

DOCUMENT HISTORY

2. Historical Document Report
Purpose: Provides the “life history” of a particular document.

Given a document identifier, the following should be provided:

a. How was the document filed - electronically or manually?

b. Who entered the document?

c. What was the original control field data?

d. Who/what changes to control field data?

e. Who/what changes to actual document?

   (This may require a “release field”.  Additionally, rescinded documents might continue to exist on the system, but only be viewable by an administrator.)

f. Who accessed the document?

USER LIST REPORTS

3. Complete User List
Purpose: Provides a list of investigations/access rights - general users.

Typical fields: Username and other user fields.

4. Administrative User List
Purpose: Provides list of administrative access rights for IT and workflow users.

Typical fields: Username, other user profile fields, and access rights.

5. User list by Access Rights (Non-public) by Case
Purpose: Provides a list of users according to the access rights each might have for a particular case.

Typical fields: Username, Case, Access Rights and other user profile fields.

6. Inactive User List
Purpose: Provides a list of inactive users who have not accessed the system within a specified time.

Typical fields: Username and other user profiles.

DAILY ADMINISTRATION REPORTS

7. Documents Filed Daily Report
Purpose: Identifies documents filed each day. 

Typical fields: Document ID, Document Name, Investigation ID, Filed by, Realname, Employer.
8. Document Processing Report
Purpose: Identifies documents in the workflow and the documents’ processing status within the workflow. 

Typical fields: Document ID, Document Name, Investigation ID, Workflow Status.

9. Documents Extracted/Deleted Report - Daily
Purpose: Provides the titles and number of documents extracted/deleted daily. 

Typical fields: Document ID, Document Name, Investigation ID, No. of Pages, Username (of workflow staff who perform the extraction/deletion), Date.

10. Audit Report - Daily 

Purpose: Provides details of any changes to document index fields identifying what changes were made, who made those changes and when they were made on a particular day.

Typical fields: Document ID, Document Name, Investigation ID, Username, Realname, Employer.

11. Documents Accessed - Daily
Purpose: Provides the titles of documents accessed on a particular day. Must be compiled daily and reported monthly.

Typical fields: Document ID, Document Name, Investigation ID, Username, Realname, Employer, Date, Time.

12. Document Filing and Posting Report

Purpose: Provides time information on how soon submitted documents are available to general users after submission either across the counter or electronically.
Information must be listed by investigation type. For example, document headings should be listed as 337, Title VII (Import Injury) or 332, to name a few. Additionally, individual reports must also be generated by investigation type.

Typical fields: Document ID, Investigation ID, Document Name, No. of Pages, Date and Time Received, Date and Time Availability.

13. Investigations Report
Purpose: Provides all documents (briefings, letters, etc.) for an investigation, according to access classification (e.g., public, privileged, confidential). 

Typical fields: Date, Type of document, Filed By, Employer, Sequence Number, Access Classification.

14. EDIS II Database Over Time Report
Purpose: Provides information regarding the growth of images and documents within the system. Information must be available on monthly and quarterly basis.

Typical fields: Number of Documents, Number of Pages, Date, Access Classification.

15. System Exception Report
Purpose: Provides information about the number of documents 

Typical fields: Document ID and fields form the System Error Log. To be determined.

16. General Counsel Administrative Record List

Purpose: Provides the list of administrative documents filed in a particular investigation.

Typical fields: Document Type, List Number, Security (indicates document access level, e.g., public, confidential, privileged), Date Received, Description (Secondary), Document ID Number. 

17. Usage Over Time by Investigation Type
Purpose: Provide information concerning the investigations that have received the most interest from users over time.

Typical fields: Investigation, Investigation Type.

ELECTRONIC SERVICE / OTHER NOTIFICATIONS

18. Electronic Service (E-Service) Notifications List
Purpose: Provides a list of users who received electronic service notifications for a document.

Typical fields: Document ID, Investigation ID, Username, Realname, Employer, Type-of-notification.

19. Filed/Accepted Notifications List
Purpose: Provides a list of users who received filed/accepted notifications
Typical fields: Document ID, Document Name, Investigation ID, Username, Realname, Employer, Type-of-notification.

General Counsel (GC)

Administrative Record List(s)

Notional Report on FurFuryl Alcohol Investigation Documents

Filed with the Commission

This is a sample layout for Report # 16.

A glossary of document types is provided before the sample report layout.

The three types of Access Classification (security are:

· Public

· Confidential

· Privileged

The use of the word “secondary” is because the description fields as they currently exist are too long.  An abridged version of the description field is desired.

DESCRIPTIONS OF ADMINISTRATIVE DOCUMENTS FOR FURFURYL ALCOHOL FROM THE PEOPLE’S REPUBLIC OF CHINA AND THAILAND

INVESTIGATION NOS. 731-TA-703 AND 705 (Review)

DOCUMENT TYPES
AJ

Action Jackets

AR

Action Requests

B

Pre-hearing and post hearing briefs

BA

Brief Amendments

C

Comments, Supplements to Comments

CA

Amendments to Comments

D
Initiation of Investigation, USITC Publication, Notice of Determination, Notice of Scheduling, New Releases, Hearing Material, Administrative Protective Order, Protective Order Requests, Transmittal Letters, Form Letters, Certificates of Service, Notice of Appearances, Notice of Explanation, Notices, Public Document Release Form, Summary Voting Sheets, Records of Certified Mail, Miscellaneous Documents

DC

Certification of Service

DL

Letters

F

Federal Register Notices

T

Transcripts, Corrections to transcripts

G

Legal Issue Memoranda, GC Memoranda, GC Action Jackets

I

Memoranda, OINV Action Jackets

NNU

Number Not Used

R

Responses

IC

Correspondence

IF

Foreign Producer Questionnaires

IF Rev

Foreign Producer Questionnaire Revisions

II

Importers Questionnaires

II Rev

Importers Questionnaire Revisions

IM

Purchaser Questionnaires

IM Rev

Purchaser Questionnaire Revisions

IP

Producers Questionnaires

IP Rev

Producers Questionnaire Revisions

IR
Views of the Commission, Staff Reports, Pre-Hearing Reports, Final Reports, Revisions to staff reports

IS

Staff Notes, Phone Notes

IW

Worksheets

General Counsel Administrative Record List (Notional Report)

	Doc Type
	List #
	Security
	Date Received
	Description (Secondary)
	Doc ID Number

	D
	1
	Public
	04‑24‑00
	Notice of Institution of five-year reviews concerning the antidumping duty orders on furfuryl alcohol from China and Thailand filed by Donna R. Koehnke, Secretary, (SEC) on behalf of Commission
	200004240014

	AJ
	2
	Privileged
	04‑24‑00
	Action Jacket INV-00-084 filed by Lynn Featherstone, Office of Investigations (OINV) to obtain approval of the draft notice of institution 
	200004240019

	AJ
	3
	Confiden.
	04-24-00
	Action Jacket INV-084 filed by OINV obtaining approval of the draft notice of institution
	200004240019

	D
	4
	Confiden.
	04-25-00
	Protective order requests and amendments (all protective order requests/amendments will be found at this number)
	200004250020

	D
	5
	Confiden.
	04-27-01
	Transmittal letters from the Commission forwarding documents under the APO (all transmittal letters will be found at this number)
	200004270021

	D
	6
	Public
	04-27-01
	Letters (form) granting/denying requests for confidential treatment will be found at this number
	200004270022

	D
	7
	Public
	04-28-01
	Agency generated certificates of service (CS) reflecting changes (additions or deletions of persons) to the protective order (all CS generated by the ITC will be found at this number)
	200004280023

	D
	8
	Public
	04-29-01
	Notices of appearances (all notices of appearances will be found at this number)
	200004290024

	F
	9
	Public
	05‑01‑00
	65 Federal Register, pages 25363-65, institution of five-year reviews filed by SEC (5/1/00)
	200005010025



	D
	10
	Confiden.
	05‑01‑00
	Administrative protective order form issued by SEC
	200005010026

	F
	11
	Public
	05‑01‑00
	65 Federal Register, pages 25363-65, institution of five-year reviews filed by SEC (5/1/00)
	200005010027

	D
	12
	Public
	05‑26‑00
	Certification of service of documents previously filed with the Commission had been served on parties filed by Nateman Kalik Lewin (NKL) for Indo‑Rama Chemicals (Thailand) Ltd.
	200005260028

	DC
	13
	Public
	05‑30‑00
	Certification of service of documents previously filed with the Commission had been served on parties filed by Miller and Chevalier (M&C) for   Harborchem and Illovo Sugar Limited
	200005300029

	DL
	14
	Public
	06‑19‑00
	Letter filed by M&C for Harborchem and Illovo Sugar Limited requesting the Commission to grant a three-day extension of time to file a response to the notice of institution
	200006190030


� A sample is provided following this listing.
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